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STREET TRADER APPLICATION

CHECKLIST

	
	CHECKLIST
	APPLICANT'S CHECK
	OFFICE CHECK


	1.
	Have questions 1 to 10 been completed?


	Yes/No
	Yes/No

	2.
	Is the contact details completed

i.e. Email Address and Telephone Number?


	Yes/No
	Yes/No



	3.
	Is the application form signed and dated?


	Yes/No
	Yes/No

	4.
	Is original correspondence from HMRC quoting the UTR attached? (See note 5)


	Yes/No
	Yes/No

	5.
	Has a variation to the conditions been submitted?


	Yes/No
	Yes/No

	6.
	Does the applicant intend to trade from a static stall?

IF YOU PAY RATES THEN YOU DON’T NEED TO APPLY FOR A LICENCE.


	Yes/No
	Yes/No

	7.
	Letter of consent from owner of ground.
	Yes/No
	Yes/No



	8.
	Public Liability Insurance. £5 million
	Yes/No
	Yes/No



	9.
	Certificate of Compliance (Hygiene) from any Authority?


	Yes/No
	Yes/No

	10.
	Have you read the privacy notice?

	Yes/No
	Yes/No

	11.
	Fee of £130 received.
	Yes/No
	Yes/No



	12.
	Valid Gas Safety Certificate


	Yes/No
	Yes/No

	13.
	Valid Electrical Certificate
	Yes/No
	Yes/No




	COMMENTS




CIVIC GOVERNMENT (SCOTLAND) ACT 1982

APPLICATION FOR GRANT OF STREET TRADER’S LICENCE
	
	
	For Official Use Only
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	Last Date for Consideration:

Date Received:

Receipt No.

Date to Officers:
	


COMPLETE QUESTION 1 TO 9 - QUESTIONS MUST BE ANSWERED (ALL IN BLOCK LETTERS) 

PARTICULAR ATTENTION SHOULD BE TAKEN WHEN DETAILING CONVICTIONS AND FIXED PENALTIES
	1.


	TO BE COMPLETED IF INDIVIDUAL



	(a)
	Full Name of Applicant (including middle names)

	Surname

     
	First Name(s)

     

	(b)
	Address Details

Current Address (including postcode)


	 FORMDROPDOWN 


	
	Please enter the date you moved to your current address
	 FORMDROPDOWN 


	
	If you have lived at this address for less than three years please state any other addresses you have resided at during this time and your period of residence at those addresses


	 FORMDROPDOWN 


	(c)
	Date and Place of Birth
	 FORMDROPDOWN 


	
	Sex  -  Please also state if you have changed your name
	Male/Female



	(d)
	National Insurance Number

(see Note 6)
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	

	(e)
	Inland Revenue Unique Tax Reference Number (See Note 5) 
	
	
	
	
	
	
	
	
	
	

	
	

	
	Commencement Date
	
	
	
	
	
	
	
	
	
	

	
	Is it Current? 
	YES/NO

	(f)
	Daytime Telephone Number
	 FORMDROPDOWN 



	(g)
	E-Mail Address
	     


	(h)
	Name and Address of Next of Kin


	 FORMDROPDOWN 


	(i)
	Driving Licence Number  (See Note 7)

(As per DVLA Licence) where applicable
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	(j)
	Passport Number/Visa Number
	

	
	Country of Issue

	


	2.
	Are you intending to sell tobacco products from the vehicle? 
	YES/NO



	3.
	State nature of goods/services in which it is proposed to trade eg Ice Cream, Hot Food

	

	3(a)
	If you propose to sell food do you have a valid Certificate of Compliance issued by another Local Authority in Scotland?
	YES/NO

If YES, please include a copy with your application.

	4.
	Type of vehicle, eg Bedford, Trailer

	 FORMDROPDOWN 


	5.
	Registration No of vehicle

	 FORMDROPDOWN 


	6.
	Do you intend to trade from a static stall.  

If YES, please provide a letter of consent from land owner.
(See note 2)

N.B. IF YOU ARE TRADING FROM A STATIC PITCH AND PAY RATES THEN YOU DON’T NEED TO APPLY FOR A LICENCE.


	YES/NO

	7.
	Will anyone else be working in the vehicle?


	YES/NO

	8.
	Have you been refused a similar licence in the last year?
	YES/NO

If YES, give dates

 FORMDROPDOWN 



	9.
	Details of Public Liability Insurance (including identity of provider, policy number and amount of cover – minimum £5m).  A copy must also be provided. 
	

	10.
	Have you been convicted of any offences or have you been issued with any Fixed Penalty Notices from the Police, Fiscal or Council?


	YES/NO

If YES, give details below.




Details of Convictions and Fixed Penalty Notices

DETAILS OF ALL CONVICTIONS AND FIXED PENALTIES (CRIMINAL AND ROAD TRAFFIC) INCLUDING ANY SPENT CONVICTIONS MUST BE GIVEN. 
	Date
	Court
	Crime/Offence
	Penalty



	     

	     
	     
	     


I declare that the particulars given by me on this form are correct to the best of my knowledge and belief.

LICENSING OFFICE PRIVACY NOTE

The information you have provided on this application form, and from supporting documentary evidence – where applicable – will be used by Dundee City Council (the "data controller") for the purposes of the General Data Protection Regulation and the Data Protection Act 2018 in order to process your licensing application.

The Council may check information provided by you, or information about you provided by a third party such as NHS Tayside, Scottish Fire and Rescue Service, Scottish Ambulance Service and Police Scotland with other information held by us.  We may also get information from those third parties or share your information with them in order to check its accuracy, prevent or detect crime, protect public funds or where required by law.

In order to process your application, we will share your information in accordance with the Civic Government (Scotland) Act 1982, other licensing legislation and with relevant internal services of Dundee City Council.

Please note that you should read this service specific Privacy Notice in conjunction with the Council's Full Privacy Statement which is accessible on the Council's website at: www.dundeecity.gov.uk/privacy
I declare that the particulars given by me on this form are correct to the best of my knowledge and belief.  I authorise the use of all information which I have provided for the above purposes.  I hereby make application to Dundee City Council for the grant or renewal of the licence applied for.

DATA PROTECTION ACT 1998 - YOUR PERSONAL DATA

Dundee City Council respects your personal information and undertakes to comply with the Data Protection Act 1998.  The personal data you have provided will be used to process the application in terms of the Act stipulated on this form.  Your data may be disclosed to Police Scotland and other Council departments involved in the processing of the application and elected members when considering the application.  The data (with the exception of details of any convictions) will form a register which is open to public inspection.  Dundee City Council is the registered Data controller.  Any queries regarding the processing of your personal data by Dundee City Council should be directed to the Legal Manager on (01382) 434000.  A copy of the Council’s Data Protection Policy can be obtained by writing to the Legal Manager, Corporate Services, 21 City Square, Dundee DD1 3BY.

I declare that the information I have given on this form is correct and complete, that I will advise you of any other changes to the above and that I agree to this information being used for benefit fraud checks as determined necessary to the Council.

	Signature:
	
	

	
	
	

	
	
	

	Name (In block capitals):
	
	

	
	
	

	
	
	

	Date:
	
	

	
	
	

	
	
	

	Applicant/Agent/Director/Partner

(delete as appropriate):
	
	


	Signature:
	
	

	
	
	

	
	
	

	Name (In block capitals):
	
	

	
	
	

	
	
	

	Date:
	
	

	
	
	

	
	
	

	Applicant/Agent/Director/Partner

(delete as appropriate):
	
	


GUIDANCE
1.
There are standard conditions applied to licences requiring vehicles to move every 15 minutes and not return to the original location for one hour.
If you intend to site the vehicle at a pitch you will need to apply to have that condition varied. This is done by writing to the Head of Democratic and Legal Services, 21 City Square, Dundee DD1 3BY.
Planning Permission may be required. Advice is available from the City Development Department on 433812.
If the pitch is on Council land permission from City development is required. Telephone 434351 for information.  If the pitch is on Private Ground you will need to submit a letter from the owner of the ground consenting to its use.
You should note that your application will not be processed until the consent of the owner is received.  The consent must be in the form of a letter signed by the owner confirming your right to occupy the site.  This must be submitted  with your application otherwise your application will not be processed.  Applications must be dealt with within six months of being lodged.  If the consent has not been submitted within that time the application will be rejected as being incompetent.
There are also standard conditions prohibiting street trading in certain areas as undernoted.
A trader dealing in street photography or face painting/balloon selling may trade throughout Dundee City.

Street traders apart from street photographers, face painters, balloon sellers and wheeled bin cleaners are not permitted to trade within that area of the city bounded by Allan Street, Dock Street, Marketgait, Lochee Road, Bell Street, Meadowside, Victoria Road, Victoria Street, Princes Street, King Street, Cowgate, East Port and Seagate.

Street traders apart from street photographers, face painters, balloon sellers and wheeled bin cleaners are not permitted to trade within that area of Broughty Ferry along Esplanade extending from Castle Green on the west to Barnhill Bridge on the east.

Street traders dealing in hot foods are not permitted to trade within that area of the city within a one mile radius of the General Post Office, Ward Road as detailed in the licence.

You may apply to vary these conditions by writing to the Head of Democratic and Legal Services, 21 City Square, Dundee DD1 3BY.

2.
Street trader dealing in foodstuffs will require to produce a valid Certificate of Compliance issued by Dundee City Council's Environmental Health Officers for the vehicle/trailer/kiosk once the vehicle has been inspected by Neighbourhood Services or by another Scottish Local Authority.
3.
Wheeled Bin Cleaning


Wheeled Bin Cleaners also have to apply to SEPA for registration as a waste carrier.  (Contact telephone number is 01786 457700) and also contact Scottish Water to agree disposal arrangements for water (contact telephone number 0845 601 8855).
NOTES
APPLICANTS SHOULD READ THE UNDERNOTED CAREFULLY

1.
False Statements

Any person who in or in connection with the making of this application makes any statement which he knows to be false or recklessly makes any statement which is false in a material particular shall be guilty of an offence and liable on summary conviction to a fine not exceeding £500.

2.
Change of Address
It is a condition of licence that any person who is the holder of a licence shall notify the Licensing Authority immediately on changing address.

3.
Renewal of Licence
No notification will be given of the expiry of any licence granted, other than at the time of grant.  It is the responsibility of the Licence Holder to ensure that any application for renewal of licence is submitted prior to the expiry of the existing licence.

4.
Lodging of Application
This application can be lodged at the Licensing Office, 20 City Square or Dundee House, 50 North Lindsay Street, Dundee.

The Licensing Office cannot accept cash payments.  Card and Cheques payments are accepted.  Anyone lodging a form here and wishing to pay by cash will be issued with an invoice which will have to be paid at Dundee House.  Cheques can be made payable to Dundee City Council.  All forms of payment can be accepted at Dundee House.  The fee is £130 which is non-refundable.

The application will not be considered to be lodged until the form has been signed, the fee has been paid and either Question 1-9 have been fully completed.  Applications which are incomplete will not be accepted.

5.
Unique Tax Reference Number

Self employed persons must register as such with HMRC within three months of setting up this business or they may be subject to a fine. HMRC will issue a ten digit unique tax reference number that will remain with that person for life.  You can register as self employed by telephoning 0300 200 3300 or by going online to www.gov.uk/log-in-file-self-assessment-tax-return.

Anyone who works for another individual or company and who are not self employed ie they receive a wage and are liable to pay tax through the PAYE system need to register with the Inland Revenue but will have to submit evidence to this effect ie a payslip or P60.

6.
National Insurance Number
You can find this on payslips or letters from the Department for Works & Pensions or HM Revenue & Customs.
7.
Driving Licence Number

DVLA Licence details are required by Police Scotland to complete background checks on the applicant.

8.
The amount of Public Liability Insurance Cover must be a minimum of £5m.

We may need to see proof of your identity and National Insurance Number.
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