
APPLICATION FOR EXTENDED HOURS

CHECKLIST

	
	CHECKLIST
	APPLICANT'S

CHECK

	OFFICE

CHECK

	1.
	Have Sections 1, 2 and 3 been completed?


	
	Yes/No
	Yes/No

	2.
	Are the contact details completed?

i.e. Address, Telephone Number and E-mail Address


	
	Yes/No
	Yes/No

	3.
	Is the application form signed and dated?


	
	Yes/No
	Yes/No

	4.
	Have you read the privacy notice?


	
	Yes/No
	Yes/No

	5.
	Has the fee of £10 per event been received?


	
	Yes/No
	Yes/No


N.B.  APPLICATIONS MUST BE LODGED 14 DAYS PRIOR TO EVENT
	COMMENTS
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DUNDEE CITY LICENSING BOARD

LICENSING (SCOTLAND) ACT 2005, SECTION 68

EXTENDED HOURS APPLICATION

APPLICATION MUST BE LODGED 14 DAYS PRIOR TO THE EVENT
Before completing this form please read the guidance notes at the end of the form.

If you are completing this form by hand please write legibly in block capitals.  In all cases ensure that your answers are inside the boxes and written or typed in black ink.  Use additional sheets, if necessary.

You may wish to keep a copy of the completed form for your records.

This application should only be completed by the Licence Holder of the appropriate Premises Licence or their Agent.
	Section 1:  PREMISES LICENCE DETAILS

	a)  Premises Licence Number 
	

	b)  Name and address of  premises:

	

	Post Code
	
	Telephone Number
	

	c)  Full Name and address of  current licence holder:

	

	Post Code
	
	Telephone Number
	

	Email Address
	     

	Section 2:  Nature of Extended Hours Application

	a)  Details of Event:

	This application is in relation to-  (Tick relevant box)

a special event or occasion to be catered for on the premises, or                         FORMCHECKBOX 

an event of local or national significance                                                                         FORMCHECKBOX 


	b)  Provide details of event to which application relates and reasons why the extended hours are required: (see note 1)

	

	c)  Duration of Extended Hours Application (See note 2)

Provide the proposed duration that the Extended Hours Application is to have effect


	Date From:
	
	Date To:
	


	If the extension is not to have effect every day during the proposed duration, then provide further details of the days that the extension is to have effect: 



	d)  Times that Extended Hours Application will have Effect (See note 3)

	Times for sale of alcohol for consumption on premises:


	Times for sale of alcohol for consumption off premises;


	Section 3:  CHECKLIST

	I have made or enclosed payment of the fee for the application Please tick
	

	a)  Signature and declaration by applicant (see note 6)

	DECLARATION

The contents of this Application are true to the best of my knowledge and belief.
Signature ……………………………………    Print Name …………………………………….
Date ……………………………………………………….

Capacity :      APPLICANT    /      AGENT (delete as appropriate)

Telephone number and email address of signatory ……………………………………..

………………………………………………………………………………………………….

Postal Address of signatory     .....................................................................................
......................................................................................................................................


NOTES

1.
In terms of Section 68 of the Licensing (Scotland) Act the Licensing Board may extend the licensed hours if it considers it appropriate to do so in connection with a special event or occasion to be catered for on the premises, or an event of local or national significance.
2.
In terms of Section 68(2) of the Licensing (Scotland) Act 2005, the duration applied for may not exceed a period of one month.

Please ensure that the ‘from’ and ‘to’ dates of the proposed duration reflect the days on which the extension should begin and end.

(eg  A Premises Licence allows a premises to trade until 01:00 and said premises lodges an extended hours application to trade until 02:00 in respect of a special event – such as a Wedding Reception.  If the Wedding Reception takes place on a Friday evening, then the Extended Hours Application should specify the start date as the Saturday from 01:00 to 02:00 and not Friday – since the extension would not take effect until 01:00 on the Saturday morning).
3.
An Extended Hours Application does not allow a premises to sell alcohol for consumption off the premises if the relevant Premises Licence only allows the sale of alcohol on the premises and vice versa.
An extension of hours for the sale of alcohol for consumption off premises cannot extend outwith the hours of 10.00 to 22:00.
4.
Applications for extended hours shall be lodged no later than 14 days prior to the date of the event for which extended hours are sought.

5.
Lodging and Paying Application

Applications can also be lodged by email to licensing.board@dundeecity.gov.uk and payment made online at https://my.dundeecity.gov.uk/service/Online_Payment_System?TType=LC and selecting licensing from the drop down menu and then using the premises licence number i.e DC(number) as the reference number.

6.
Licensing Office Privacy Note
The information you have provided on this application form, and from supporting documentary evidence – where applicable – will be used by Dundee City Council (the "data controller") for the purposes of the General Data Protection Regulation and the Data Protection Act 2018 in order to process your licensing application.

The Council may check information provided by you, or information about you provided by a third party such as NHS Tayside, Scottish Fire and Rescue Service, Scottish Ambulance Service and Police Scotland with other information held by us.  We may also get information from those third parties or share your information with them in order to check its accuracy, prevent or detect crime, protect public funds or where required by law.

In order to process your application, we will share your information in accordance with the Civic Government (Scotland) Act 1982, other licensing legislation and with relevant internal services of Dundee City Council.

Please note that you should read this service specific Privacy Notice in conjunction with the Council's Full Privacy Statement which is accessible on the Council's website at: www.dundeecity.gov.uk/privacy
I declare that the particulars given by me on this form are correct to the best of my knowledge and belief.  I authorise the use of all information which I have provided for the above purposes.  I hereby make application to Dundee City Council for the grant or renewal of the licence applied for.
2025 OCCASIONAL EXTENSION DATES

	Event
	From
	To
	Last Lodging Day
	Delete as

Required

	Spring Holiday/Easter 
	18th April 
	20th April
	4th April
	YES/NO

	May Day
	2nd May
	5th May
	18th April
	YES/NO

	Victoria Day
	23rd May
	26th May
	9th May
	YES/NO

	Broughty Ferry Gala Week
	30th June
	8th July
	13th June
	YES/NO

	Annual Trades Holiday
	28th July
	10th August
	11th July
	YES/NO

	Autumn Holiday
	26th September
	29th September
	12th September
	YES/NO

	Christmas and New Year
	1st December
	2nd January 2026
	17th November
	YES/NO


Total Fee enclosed  £__________

Occasional Extensions are also being granted for St Patrick's Day and Halloween Events.

Occasional Extensions are available for the period from 1st December to 2nd January for the festive period and Fridays to Sundays on dates agreed by the Board during the year.

Pubs

There will, be no extension granted on days where the terminal hour is later than 12 midnight i.e. where a premises has a 1.00 am or 2.00 am licence on Friday and Saturday they will be able to apply for one extra hour from Sunday to Thursday only.

Nightclubs

They will only receive a maximum of one hour and the latest which will be granted is 3.30 am, i.e. where a premises has 2.30 am Sundays to Thursdays and 3.00 am Friday and Saturday they will be able to apply to 3.30 am Mondays to Sundays.

Lodging and Paying Application

Applications can also be lodged by email to licensing.board@dundeecity.gov.uk and payment made online at https://my.dundeecity.gov.uk/service/Online_Payment_System?TType=LC and selecting licensing from the drop down menu and then using the premises licence number i.e DC(number) as the reference number.
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