	Licensing (Scotland) Act 2005

Application for Variation of Premises Licence to 

Intimate a Premises Manager
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	This application should be completed by the Licence Holder of the appropriate Premises Licence or their Agent.  The application is only to be utilised to intimate a Premises Manager – no other aspect of the Premises Licence can be varied using this form.


Please complete all sections of the application form.

Section 1: Premises Licence Details

1(a) Licence Number of Premises

	     


1(b) Name and Address of Premises

	     


	Post Code
	     
	Phone No.
	     


Section 2: Premises Manager Details

2(a) Full Name and Address of Premises Manager

	     


	Post Code
	     
	Phone No.
	     


2(b) Date of Birth of Premises Manager

	     


2(c) Email Address of Premises Manager

	     


2(d) Details of Personal Licence held by Premises Manager

	Date of Issue
	Name of Licensing Board issuing
	Licence No. of Personal Licence

	
	     
	     


Please note that the holder of a Personal Licence may only be named as the Premises Manager of one premises in Scotland at any time subject to Article 4 of the Licensing (Vessels etc.) (Scotland) Regulations 2007.
Section 3: Licence to be Amended

(See note 1 below)
Does the appropriate Premises Licence accompany this application?

 FORMCHECKBOX 
 YES


 FORMCHECKBOX 
 NO
If the answer is NO, please provide an explanation.

I am unable to produce the Premises Licence because…

 FORMCHECKBOX 

The licence has not yet been issued by the Board

 FORMCHECKBOX 

The licence has already been returned to the Board in respect of an earlier application for variation or transfer

	


 FORMCHECKBOX 

Other (provide details) 

Declaration by Applicant or Agent on Behalf of Applicant

If signing on behalf of the applicant please state in what capacity.

I confirm that (a) the contents of this Application are true to the best of my knowledge and belief; and (b) the appropriate fee of £20 is enclosed or £31 for immediate effect.

	Signature
	
	(See note 2 below)

	Date
	
	


Capacity:  APPLICANT / AGENT (delete as appropriate)

	If agent, please provide name, address,
phone number and (if applicable) email address
	

	
	

	
	


Note 1:

The appropriate premises licence (including summary licence, operating plan and layout plan) must be returned to the Licensing Authority in order that the licence documents can be updated to reflect the details of the nominated Premises Manager.  If you are in possession of the appropriate Premises Licence but unable to provide said licence with this application, you must ensure the licence is forwarded to the Licensing Authority within 14 days in order to complete the process of variation. 

Please note also that once this variation is granted, any certified copies of the appropriate Premises Licence must also be updated to reflect the details of the Premises Manager.

Note 2:

Data Protection Act 1998

The information on this form will be used to update the Premises Licence of the appropriate premises.  Dundee City Council respects your personal information and undertakes to comply with the Data Protection Act 1998.  The personal data you have provided will be used to process the application in terms of the Act stipulated on this form.  Your data may be disclosed to Police Scotland (Tayside Division) and other Council departments involved in the processing of the application and elected members when considering the application.  The data (with the exception of details of any convictions) will also be kept in a register which is open to public inspection.  Dundee City Council is the registered Data controller.  Please contact Dundee City Council's Legal Manager and Data Protection Officer, Mr Kenny McKaig if you have any questions about our Data Protection Policy or the information we hold about you by writing to the Legal Manager and Data Protection Officer, Corporate Services, 21 City Square, Dundee DD1 3BY or on telephone number 434577.

Note 3:

Lodging of Application

This application can be lodged at the Licensing Office, 20 City Square or Dundee House, 50 North Lindsay Street, Dundee.

The Licensing Office cannot accept cash payments.  Cheques and card payments can be accepted.  Anyone lodging a form here and wishing to pay by cash will be issued with an invoice which will have to be paid at Dundee House.

Cheques can be made payable to Dundee City Council.

All forms of payment can be accepted at Dundee House.

Contact Us:
	City of Dundee Licensing Board

20 City Square

Dundee

DD1 3BY


	Phone: 01382 434444

Fax: 01382 434707
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