The Civic Government (Scotland) Act 1982 (Licensing of Skin Piercing and Tattooing) Order 2006 - Tattooing and Piercing Premises  
	Name and Address of Premises:

Tel:
	Name and Address of Licensee:

Tel:

Email:

	Person Seen:
	Officer:


	Date:

	PRACTITIONER (including trainees - denoted T)

	Practitioners Names: 
	Training, etc.

	1. 
	

	2. 
	

	3. 
	

	4. 
	

	5. 
	

	6. 
	

	Additional information regarding training;



	Practitioners

	Under the influence 
	
	Personal Hygiene
	
	

	Clothing
	
	PPE worn (non-latex gloves, etc.)
	
	

	First Aid Cert (1day Foundation)
	
	

	Hep B (made available)
	
	

	NOTICES ON DISPLAY IN WAITING AREA

	Copy of licence on display
	
	Easily Read
	
	

	Public Liability Insurance
	
	

	Notice re drugs/alcohol
	
	

	Age Limit Re piercing (16 - PC)
	
	

	Age Limit Re Tattooing (18)
	
	

	Names & Photos
	
	

	Notice re risk to Health
	
	


	DOCUMENTATION

	Pre-treatment Questionnaire
	
	

	Client/Operator Signed
	
	

	Client details obtained: 
	Name
	
	Address
	

	
	Telephone number
	
	Date of Birth
	

	
	Medical history
	
	Procedure
	

	
	Part of body
	
	Jewellery used
	

	
	Name of practitioner
	
	Date of procedure
	

	
	Time of procedure
	
	Details of problems
	

	Parental Consent Form 
	Relationship
	
	Name of client
	

	
	Address 
	
	Age
	

	
	Type of piercing
	
	Jewellery used
	

	
	Signed by /Date Parent/Guardian
	
	
	

	Proof of Age requested
	
	Photocopies obtained
	
	

	GP consent where necessary
	
	

	Documentation kept 2 years
	
	Destruction technique
	
	

	After care leaflet
	
	Practitioners details included
	
	

	Risk Assessment
	
	Documented
	
	

	Waste

	Clinical waste contractor details:



	Frequency of collection
	
	Records seen
	
	

	Storage/segregation of waste
	
	

	PREMISES

	Cleanliness
	
	

	Maintenance
	
	

	Ventilation
	
	

	Lighting
	
	

	Fixed Electrical Installation
	
	Certificate Seen
	
	

	PAT
	
	Certificate Seen
	
	

	First aid box available
	
	

	General sink (H&C)
	
	

	Additional Comments:




	WAITING AREA

	Separate Room
	
	

	Additional Comments:




	TREATMENT AREA

	Separate Room



	Privacy afforded 
	
	

	Walls
	
	

	Floor Covering
	
	

	Ventilation
	
	

	Lighting
	
	

	Washable chair/bench
	
	

	Disposable paper sheet
	
	

	Wash hand basin
	
	

	H&C
	
	

	Non hand operated taps
	
	

	Soap dispenser
	
	Supply available
	
	

	Paper towels and dispenser
	
	Supply available
	
	

	Pedal operated bin with lid - General waste
	
	

	Pedal operated bin with lid - Clinical waste
	
	

	Sharps container
	
	Suitably located
	
	

	Alcohol solution dispenser
	
	Supply available
	
	

	Cleanliness 
	
	

	Maintenance
	
	

	Additional Comments:



	Jewellery 

	Nickel compliant 
	
	Evidence available
	
	

	Pre-packed/Pre-sterilised 
	
	

	Sterilisation technique:



	Storage following sterilisation:



	Additional Comments:




	EQUIPMENT

	Suitable storage facilities
	
	

	Disposable non-latex gloves
	
	Supply available
	
	

	Single use disposable razors 
	
	Supply available 
	
	

	Sterile single use disposable needles
	
	Supply available
	
	

	Single use marker pen
	
	Supply available
	
	

	Skin safe antiseptic
	
	Supply available
	
	

	Equipment used (eg forceps):


	Details:



	
	Cleaning, sterilisation:



	Non disposable/Non sterile equipment

Non-autoclaveable parts 

(eg tattoo motors etc)
	Details:



	
	Cleaning/disinfection:



	Piercing gun
	Details:



	
	Cleaning:



	Tongue clamp available
	
	

	Operators manuals for equipment
	
	


	INKS

	Dispensed
	
	

	Single-use vials
	
	

	Single use pots
	
	

	Durability indication
	
	

	Storage arrangements
	
	

	OTHER SINGLE USE ITEMS

	Antiseptic cream
	
	

	Petroleum jelly
	
	

	Tattoo stencils
	
	

	Other:


	Specify

	Method of storage/dispensing:


	Specify


	Anaesthetics (Ethyl Chloride - prohibited)

	Type used
	
	Supply available
	
	

	General Cleaning

	Details:


	Suitable products used
	
	

	Hand Hygiene (Prior to carrying out procedure)

	Details:


	Suitable products used
	
	

	Additional comments:


	Instrument Bath

	Solution used
	

	Dilution Factor
	
	Contact time
	

	Frequency Changed
	

	Maintenance regime:


	Ultrasonic Bath

	Solution used
	

	Dilution Factor
	
	Contact time
	

	Frequency changed
	

	Operations Manual
	

	Maintenance regime:



	Autoclave

	Autoclave
	
	Vacuum Autoclave**
	
	Pouches in Use**
	

	Details of autoclave/additional comments:



	Operations Manual
	
	

	Written scheme examination
	
	Evidence seen
	
	

	Calibration results
	
	Evidence seen
	
	

	Log book available
	
	Evidence seen
	
	

	Time/temperature monitoring
	
	Evidence seen
	
	Frequency
	

	Autoclave pouches and tape
	
	

	Test strips available
	
	Evidence seen
	
	Frequency used
	

	Details of indicators used:



	Distilled water available
	
	Frequency changed
	
	

	Cleaning regime:


	Maintenance regime:



	Additional comments:
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