	Licensing (Scotland) Act 2005

Application for Variation of Premises Licence to 

Intimate a Premises Manager
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	This application should be completed by the Licence Holder of the appropriate Premises Licence or their Agent.  The application is only to be utilised to intimate a Premises Manager – no other aspect of the Premises Licence can be varied using this form.


Please complete all sections of the application form.

Section 1: Premises Licence Details

1(a) Licence Number of Premises

	     


1(b) Name and Address of Premises

	     


	Post Code
	     
	Phone No.
	     


Section 2: Premises Manager Details

2(a) Full Name and Address of Premises Manager

	     


	Post Code
	     
	Phone No.
	     


2(b) Date of Birth of Premises Manager

	     


2(c) Email Address of Premises Manager

	     


2(d) Details of Personal Licence held by Premises Manager

	Date of Issue
	Name of Licensing Board issuing
	Licence No. of Personal Licence

	
	     
	     


Please note that the holder of a Personal Licence may only be named as the Premises Manager of one premises in Scotland at any time subject to Article 4 of the Licensing (Vessels etc.) (Scotland) Regulations 2007.
Section 3: Licence to be Amended

(See note 1 below)
Does the appropriate Premises Licence accompany this application?

 FORMCHECKBOX 
 YES


 FORMCHECKBOX 
 NO
If the answer is NO, please provide an explanation.

I am unable to produce the Premises Licence because…


 FORMCHECKBOX 

The licence has not yet been issued by the Board

 FORMCHECKBOX 

The licence has already been returned to the Board in respect of an earlier application for variation or transfer

 FORMCHECKBOX 

Other (provide details) 
     
……………………………………………………………………………..

Declaration by Applicant or Agent on Behalf of Applicant

If signing on behalf of the applicant please state in what capacity.

I confirm that (a) the contents of this Application are true to the best of my knowledge and belief; and (b) the appropriate fee of £20 is enclosed.

Signature      
…………………………………………………………………………………. (See note 2 below)

Date 
     
……………………………………………………………………………………………………………..

Capacity:  APPLICANT / AGENT (delete as appropriate)

If agent, please provide name, address,
phone number and (if applicable) email address

……………………………………….. 

Note 1:

The appropriate premises licence (including summary licence, operating plan and layout plan) must be returned to the Licensing Authority in order that the licence documents can be updated to reflect the details of the nominated Premises Manager.  If you are in possession of the appropriate Premises Licence but unable to provide said licence with this application, you must ensure the licence is forwarded to the Licensing Authority within 14 days in order to complete the process of variation. 

Please note also that once this variation is granted, any certified copies of the appropriate Premises Licence must also be updated to reflect the details of the Premises Manager.

Note 2:

Data Protection Act 1998

The information on this form will be used to update the Premises Licence of the appropriate premises.  Accordingly, the information contained on this form may be held on an electronic public register which may be available to members of the public on request.

Contact Us:

	City of Dundee Licensing Board

18 City Square
Dundee

DD1 3BY
	Phone: 01382 434444
Fax: 01382 434707
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