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APPLICATION FOR MINOR VARIATION
CHECKLIST
	
	CHECKLIST
	APPLICANT'S

CHECK

	OFFICE

CHECK

	1.
	Has at least one question from Sections 1(a) to (j) been completed?

	
	Yes/No
	Yes/No

	2.
	Has Section 2 been completed?

	
	Yes/No
	Yes/No

	3.
	Is the original Premises Licence attached?

	
	Yes/No
	Yes/No

	4.
	Are the contact details completed

i.e. Address, Telephone Number and E-mail Address

	
	Yes/No
	Yes/No

	5.
	Is the application form signed and dated?

	
	Yes/No
	Yes/No

	6.
	Have you read the privacy notice?
	
	Yes/No


	Yes/No

	7.
	Has the fee of £20 (or £31 where there is a change of Premises Manager) been received?

	
	Yes/No


	Yes/No

	8.
	Where the premises licence is not attached is the fee for replacement licence of £20 attached?

	
	Yes/No
N/A
	Yes/No
N/A


	COMMENTS




	Licensing (Scotland) Act 2005, Section 29
Application for Minor Variation 
of Premises Licence
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	This application should only be completed by the Licence Holder of the appropriate Premises Licence or their Agent.

Acceptance of this application does not prejudice the rights of the Licensing Board to determine that the variation is not a minor variation and to seek the balance of the appropriate fee.




Section 1: Type of Variation
1(a)
This application for Minor Variation of Premises Licence is made under Section 29(6) of the Licensing (Scotland) Act 2005 in order to vary-

(Tick all relevant boxes)

 FORMCHECKBOX 

(a)
The Layout Plan which does not result in any inconsistency with the operating plan

(See Note 1)

Please provide details

	


 FORMCHECKBOX 

(b)
Where the name of the premises disclosed in the premises licence, any change in the name
Please provide details

	


 FORMCHECKBOX 

(c)
a temporary or permanent reduction in the licensed hours which does not result in the premises opening any earlier or closing any later than stated in the premises licence and operation plan

Please provide details

	


 FORMCHECKBOX 

(d)
 FORMCHECKBOX 

in relation to the access of children or young persons onto the premises any variation to the operating plan so as to -



 FORMCHECKBOX 

increase the minimum age at which children or young persons may be allowed onto the premises



 FORMCHECKBOX 

reduce the times at which children or young persons may be allowed onto the premises

Please provide details

	


 FORMCHECKBOX 

(e)
restrict the access of children or young persons to certain parts of the premises

Please provide details

	


 FORMCHECKBOX 

(f)
any reduction in the capacity of the premises whether resulting from a variation to the layout plan or otherwise

Please provide details

	


 FORMCHECKBOX 

(g)
any variation resulting in the cessation of the provision of live or recorded music at a decibel level exceeding 85 decibels

Please provide details

	


 FORMCHECKBOX 

(h)
any variation to provide that, when the premises are fully occupied, more customers are likely to be seated than standing.

Please provide details

	


 FORMCHECKBOX 

(i)
The operating Plan to restrict the terms on which children and young persons are allowed entry to the premises.

Provide details of the proposed restrictions to the current Operating Plan

Terms under which Children and Young Persons will be allowed entry

	     



Ages of Children and Young Persons to be allowed entry
	     



Times during which Children and Young Persons will be allowed entry
	     



Parts of the premises which Children and Young Persons will be allowed entry
	     



 FORMCHECKBOX 

(j)
The information contained in the licence relating to the premises Manager including the substitution of a new premises manager).
Full Name and Address of Proposed Premises Manager

	     


	Post Code
	     
	Phone No.
	     


Date of Birth of Proposed Premises Manager

	     



Email Address of Proposed Premises Manager

	     



Details of Personal Licence held by Proposed Premises Manager

	Date of Issue
	Name of Licensing Board issuing
	Licence No. of Personal Licence

	     

	
	


Please note that the holder of a Personal Licence may only be named as the Premises Manager of one premises in Scotland at any time subject to Article 4 of the Licensing (Vessels etc.) (Scotland) Regulations 2007.
Section 2: Premises Licence Details

2(a) Licence Number of Premises

	     


2(b) Name and Address of Premises

	     


	Post Code
	     
	Phone No.
	     


2(c) Full Name and Address of Current Licence Holder
	     


	Post Code
	     
	Phone No.
	     

	Email Address
	     


Section 3: Licence to be Amended

(See Note 3)
Does the appropriate Premises Licence accompany this application?
 FORMCHECKBOX 
 YES


 FORMCHECKBOX 
 NO
If the answer is NO, please provide an explanation.

I am unable to produce the Premises Licence because…


 FORMCHECKBOX 

The licence has not yet been issued by the Board

 FORMCHECKBOX 

The licence has already been returned to the Board in respect of an earlier application for variation or transfer

 FORMCHECKBOX 

Other (provide details) 
     
……………………………………………………………………………..
Section 4: Fee Payable

The fee payable in respect of the application for variation is-

· £31 for the substitution of a new Premises Manager (this can also include any additional minor variations sought under part 1(a))

· £20 for any minor variation under part 1(a) which does not include the substitution of a new Premises Manager 

Declaration by Applicant or Agent on Behalf of Applicant

If signing on behalf of the applicant please state in what capacity.

I confirm that (a) the contents of this Application are true to the best of my knowledge and belief; and (b) the appropriate fee is enclosed.
	Signature
	
	(See note 4)

	Date
	
	


Capacity:  APPLICANT / AGENT (delete as appropriate)

	If agent, please provide name, address,
phone number and (if applicable) email address
	

	
	

	
	


Note 1:

Section 29(6)(a) of the Licensing (Scotland) Act 2005 intimates that a variation to the Layout Plan of a Premises qualifies as a minor variation only ’if the variation does not result in any inconsistency with the operating plan’.  Since the Operating Plan contained within the Premises Licence reflects the relevant ‘on sales’ and/or ‘off sales’ capacity figures, a variation to the layout of the premises will only be considered ‘minor’ if the changes do not alter the capacity figures in anyway.  

If an application to vary the Layout Plan is submitted to the Licensing Board as a minor variation then Licensing Staff may seek clarification from Building Control Officers before the application is accepted.  Only once the Board are satisfied that the application is for a minor variation will said application be lodged.
Note 2:

Please refer to Paragraph 5 of the Premises Licence (Scotland) Regulations 2007 regarding the format of Layout Plans.

Note 3:

The appropriate premises licence (including summary licence, operating plan and layout plan) must be returned to the Licensing Authority in order that the licence documents can be updated to reflect the details of the variation.  If you are in possession of the appropriate Premises Licence but unable to provide said licence with this application, you must ensure the licence is forward to the Licensing Authority within 14 days in order to complete the process of variation. 
Please note also that once the variation is completed, any certified copies of the appropriate Premises Licence must also be updated to reflect the details of the variation.

Note 4:

Licensing Office Privacy Note
The information you have provided on this application form, and from supporting documentary evidence – where applicable – will be used by Dundee City Council (the "data controller") for the purposes of the General Data Protection Regulation and the Data Protection Act 2018 in order to process your licensing application.

The Council may check information provided by you, or information about you provided by a third party such as NHS Tayside, Scottish Fire and Rescue Service, Scottish Ambulance Service and Police Scotland with other information held by us.  We may also get information from those third parties or share your information with them in order to check its accuracy, prevent or detect crime, protect public funds or where required by law.

In order to process your application, we will share your information in accordance with the Civic Government (Scotland) Act 1982, other licensing legislation and with relevant internal services of Dundee City Council.

Please note that you should read this service specific Privacy Notice in conjunction with the Council's Full Privacy Statement which is accessible on the Council's website at: www.dundeecity.gov.uk/privacy
I declare that the particulars given by me on this form are correct to the best of my knowledge and belief.  I authorise the use of all information which I have provided for the above purposes.  I hereby make application to Dundee City Council for the grant or renewal of the licence applied for.

Note 5:

Lodging of Application

Please refer to the website for guidance on how to lodge and pay for an application or email licensing.board@dundeecity.gov.uk for more information.

Contact Us:
	City of Dundee Licensing Board

21 City Square

Dundee

DD1 3BY


	Phone: 01382 434444

Fax: 01382 434707
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