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APPLICATION FOR CONFIRMATION OF PROVISIONAL PREMISES LICENCE
CHECKLIST
	
	CHECKLIST
	FOR OFFICE USE



	1.
	Have Questions 1, 2 and 3 been completed?

	
	Yes/No

	2.
	Are the contact details completed

i.e. E-mail Address and Telephone Number?

	
	Yes/No

	3.
	Is the application form signed and dated?

	
	Yes/No

	4.
	Is a Section 50 application attached?

	
	Yes/No

	5.
	Balance of licence fee received?
	
	Yes/No



	6.
	Fee for outstanding Section 50’s applications received?
	
	Yes/No


	COMMENTS
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APPLICATION FOR CONFIRMATION OF PROVISIONAL PREMISES LICENCE*
Licensing (Scotland) Act 2005, Section 46

APPLICANT INFORMATION

Question 1

	Name, address and postcode of premises:



	Name:
	

	Address:
	

	
	

	
	

	Postcode:
	
	


Question 2

	Name of premises licence holder:



	Name:
	

	Address:
	

	
	

	
	

	Postcode:
	
	


Question 3

	When do you expect the premises to be trading from?




	DATE:
	


DECLARATION BY APPLICANT OR AGENT ON BEHALF OF APPLICANT

If signing on behalf of the applicant please state in what capacity.

I confirm that there has been no variation (other than a minor variation) made to the operating plan or layout plan to which this application relates.

	Signature
	
	(see notes overleaf)

	
	
	

	Date
	
	

	

	Capacity
	
	APPLICANT/AGENT (delete as appropriate) 

	

	Telephone Number of Signatory
	

	

	E-mail address of Signatory
	


	I have enclosed the relevant documents with this application - please tick the relevant boxes

	Operating Plan
	

	Layout Plan (six copies A4 or A3 size)
	

	Provisional premises licence
	

	Building standards certificate
	

	Food hygiene certificate
	


NOTES

1.
Please lodge the application 14 days prior to your intended opening date.

2.
Consideration of the application is delegated to the Convener in consultation with the Clerk.

3.
The fee for confirmation depends on the rateable value as outlined below LESS £200 (being the fee already paid for the provisional premises licence).

	Premises Licences
	Rateable Value
	Fee

	
	
	

	
	
	£

	Category 1
	(-)
	200

	Category 2
	(1 - 11,500)
	800

	Category 3
	(11,501 - 35,000)
	1,100

	Category 4
	(35,001 - 70,000)
	1,300

	Category 5
	(70,001 - 140,000)
	1,700

	Category 6
	(140,000 +)
	2,000


4.
Lodging of Application
This application can be lodged at the Licensing Office, 20 City Square or Dundee House, 50 North Lindsay Street, Dundee.

The Licensing Office cannot accept cash payments.  Cheques and card payments can be accepted.  Anyone lodging a form here and wishing to pay by cash will be issued with an invoice which will have to be paid at Dundee House.

Cheques can be made payable to Dundee City Council.

All forms of payment can be accepted at Dundee House.
5.
Data Protection Act 1998

Dundee City Council respects your personal information and undertakes to comply with the Data Protection Act 1998.  The personal data you have provided will be used to process the application in terms of the Act stipulated on this form.  Your data may be disclosed to Police Scotland (Tayside Division) and other Council departments involved in the processing of the application and elected members when considering the application.  The data (with the exception of details of any convictions) will also be kept in a register which is open to public inspection.  Dundee City Council is the registered Data controller.  Please contact Dundee City Council's Legal Manager and Data Protection Officer, Mr Kenny McKaig if you have any questions about our Data Protection Policy or the information we hold about you by writing to the Legal Manager and Data Protection Officer, Corporate Services, 21 City Square, Dundee DD1 3BY or on telephone number 434577.
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